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FROM BILL TO
[Your name or business name] [Client name or business name]
GST/HST no.: [123456789 RT0001] [Contact person]
[Your email] [Client address]
[Your phone] [City, province, postal code]
[City, province, postal code] [Client email]
INVOICE # INVOICE DATE DUE DATE TERMS
[0000] [ YYYY-MM-DD ] [YYYY-MM-DD ] [Net 30]
DESCRIPTION QTY RATE AMOUNT
[Description of service or goods] [1] [$0.00] [$0.00]
[Description] [1] [$0.00] [$0.00]
[Description] [1] [$0.00] [$0.00]
[Description] [1] [$0.00] [$0.00]
[]
Subtotal [$0.00]
[GST 5% / HST 13%] [$0.00]
Total due (CAD) [$0.00]

PAYMENT TERMS & NOTES

Payment terms: [e.g. Net 30 — due within 30 days of the invoice date].
Payment by [Interac e-Transfer to your@email / direct deposit].
Please use the invoice number as the payment reference.
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