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FROM BILL TO
[Your name or company name] [Client name or company]
[License no., if your trade needs one] [Contact person]
[Your email] [Job site address]
[Your phone] [City, state, ZIP]
[Address, city, state, ZIP] [Client email]
INVOICE # INVOICE DATE DUE DATE JOB /PO #
[0000] [MM/DD/YYYY] [MM/DD/YYYY] [Job name or PO]
DESCRIPTION QTY RATE AMOUNT
[Labor — hours or flat rate] [1] [$0.00] [$0.00]
[Materials (at cost or marked up)] [1] [$0.00] [$0.00]
[Equipment rental] [1] [$0.00] [$0.00]
[Permits / disposal fees] [1] [$0.00] [$0.00]
[Change order — additional work] [1] [$0.00] [$0.00]
[]
Subtotal [$0.00]
Sales tax ([0]%) [$0.00]
Deposit received [-$0.00]
Balance due (USD) [$0.00]

PAYMENT TERMS & NOTES

Payment terms: [e.g. Net 15 — due within 15 days of the invoice date].
Payment methods: [check / ACH / Zelle] — [your payment details].
[Work completed: dates and job address. Warranty or change-order notes.]
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