	[Your catering business]
[Your logo can go here]
	INVOICE



	FROM
[Your catering business]
[Your email]
[Your phone]
[Business address, city, state]
[Food permit / license no., if any]
	BILL TO
[Client name or company]
[Event name]
[Venue / delivery address]
[City, state, ZIP]
[Client email]



	INVOICE #
	INVOICE DATE
	EVENT DATE
	GUESTS

	[0000]
	[ MM / DD / YYYY ]
	[ MM / DD / YYYY ]
	[Final count]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	[Menu / package — per guest]
	[1]
	[$0.00]
	[$0.00]

	[Service staff (hours)]
	[1]
	[$0.00]
	[$0.00]

	[Bartender (hours)]
	[1]
	[$0.00]
	[$0.00]

	[Rentals: linens, chafing dishes]
	[1]
	[$0.00]
	[$0.00]

	[Delivery & setup]
	[1]
	[$0.00]
	[$0.00]

	[ ]
	[1]
	[$0.00]
	[$0.00]



	
	Subtotal
	[$0.00]

	
	Sales tax ([0]%)
	[$0.00]

	
	Deposit paid
	[$0.00]

	
	Balance due (USD)
	[$0.00]



PAYMENT TERMS & NOTES
Payment terms: [e.g. balance due 7 days before the event]. Final guest count due [date].
[Service charge: X% (not a gratuity)]  ·  [Gratuity: optional, at the client's discretion]
Payment methods: [ACH / check / card link] — [your details].
Made with the free catering invoice template from invoicegenapp.com




