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FROM

Olive & Thyme Catering
events@olivethyme.example
(503) 555-0123
Portland, OR 97214

BILL TO

Northline Software Inc.
Team offsite lunch
220 Example Ave, Suite 300
Portland, OR 97209
office@northline.example

INVOICE #

OT-2026-087

INVOICE DATE

Nov 3, 2026

EVENT DATE

Nov 20, 2026

GUESTS

60

DESCRIPTION QTY RATE AMOUNT

Mediterranean buffet lunch — per guest 60 $28.00 $1,680.00

Service staff — 3 staff × 4 hours 12 $35.00 $420.00

Rentals: linens, chafing dishes, serveware 1 $180.00 $180.00

Delivery and setup 1 $95.00 $95.00

Service charge — 18% of food (not a gratuity) 1 $302.40 $302.40

Subtotal $2,677.40

Deposit paid (Oct 28) −$700.00

Balance due (USD) $1,977.40

PAYMENT TERMS & NOTES

Balance due 7 days before the event (Nov 13). ACH or check to Olive & Thyme Catering.

The service charge is not a tip and is not paid to staff as gratuity. Gratuity is optional.

Please include invoice number OT-2026-087 with your payment.
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